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How To Print A Certificate

If you were unable to compete these steps when completing the e-learning for the first time you can still
access the course evaluation and certificate. To print off your certificate the first time please follow these
steps:

1. Log in to your Learner Record at https://safequardinglincolnshire.vc-enable.co.uk

2. Once logged in click on the Learning tile

Working Together

Lincolnshire Safeguarding
Children and Adutts Boards.

Learning Awards Messages Notes

3. Click Start/Contjnue:

< Dashboard Learning

Active Learning

Active Learnin
¢ Q Filter | Sort. -

Available Learning

Completed Learning

ChNd Home Injury Prevention
(cH®) E-Learning




4. Click on Continue in the Purple Evaluation box

Your Notes

Child Home Injury Prevention Child Home Injury Prevention
(CHIP) Training.pptx (CHIP) Training
ppte Accesseda minute ago
Accassed3 minutes ago Time Taken1 minute, 10 seconds
Passed Passed
Review Review Continue

5. Once the evaluation has been completed the following screen will appear. Click on Download Certificate:

Return to Module View Your Notes

Congratulations!

You have been awarded a certificate} You can confirm your, now and download it or continue with

your learning. You can always get this certificas later date if you wish from your Awards tile on your

dashboard.
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6. Confirm your name is correct:

My Awards

Lisa Tomiasan

i sort... - Results Per Page v

Child Home Injury Preventic Pleake confirm your details before exporting the award, Once the award has been

CHIP) E-Learnin expoyted, these cannot be changed,
g

03-Jul-2018

First Nay

Last Name

Tomlinson

Cancel (" Confirm )

Terms and Conditions Help

7. Click Confirm to print your certificate and then Confirm on the next pop up screen.



Keeping Safeguarding Training Records up to date:

It is really important to keep a record of all your staff's safeguarding training. The LSCB's Learning
Management System enables you to do this.

After completing eLearning modules and face to face courses, staff can complete an on-line evaluation and
when this is done they will be able to print off their certificate. Most organisations will need to keep a record of
all safeguarding training so keeping a copy of the certificates centrally is good practice.

If however a certificate gets mislaid staff can log on and print off their certificate through their Learner Record
as needed.

This can be done through the Awards Tile:

Working Together

Learning Awards Messages Notes

z |

If staff forget their log on details simply request a new password (see below) and this will be sent automaticall
https://safequardinglincolnshire.vc-enable.co.uk

VIRTUAL
COLLEGE

Email Address

Password

Remember Me

Forgotten your password?

New to Enable? Create an account



