
The ‘New Build’ First Homes process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The developer 
markets the specific 

properƟes, and 
applies 30% discount 
on the market value 

Applicant 
approaches the 

developer to 
purchase a First 

Home 

Applicant 
obtains 

mortgage in 
principle 

 

The developer will 
provide the applicant 
with an applicaƟon 
form and assist with 

compleƟon. 

The developer will 
submit the completed 
applicaƟon form to the 

Local Authority for 
approval 

 

The applicant 
instructs their 

solicitor. 

Applicant 
pays the 
required 
deposit 

 

Subject to approval 
the Local Authority 

will issue the 
Authority to Exchange 

(ATE) 

Conveyancer 
submits legal 

undertaking to Local 
Authority along with 

appropriate 
evidence 

Conveyancer 
confirms 
valuaƟon 

Applicant 
applies for 
mortgage 

Conveyancer 
will follow the 

Local Authority 
standard 

instrucƟons 

Conveyancer 
proceeds to 

exchange 

Within 2 working days of 
exchange Conveyancer 

provides the Council with 
ConfirmaƟon of 
Exchange Form 

 

Conveyancer 
proceeds to 
compleƟon 

Applicant 
moves in 

 

Within 10 days of 
receipt the 

Conveyancer provides 
the Local Authority 
with a copy of the 

new Register of Title 
 Plan 

A minimum of 5 days 
prior to compleƟon the 

Conveyancer will 
provide the Council with 

a signed and dated 
CerƟficate of Title 

Subject to approval 
the Local Authority 

issue an Authority To 
Proceed (ATP) to the 

applicants 
conveyancer. 

Developer 
verifies 

eligibility of 
the applicant 

 

Developer pays the 
required First Homes 

Fee to the Council 


